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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire department and includes highly responsi ble adm nistrative
and supervisory duties in the areas of planning, organizing, and
managing all functions, personnel, and property of the
depart nment. The Fire Chief develops and admnisters the
departnmental operating budget, perforns public relations and
public fire education duties, provides for enployee training,
and oversees the care and naintenance of all departnment
equi pnmrent and property. The Fire Chief also takes command at
the scenes of fires and other energencies, directing fire
fighting, rescue, and rel ated energency activities, and provi des
for a programof fire prevention, including pre-fire planning,
i nspections, and investigations. The enployee of this class
works with a high degree of independence, reporting to and
havi ng work revi ewed by the mayor of the city.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnment. Organizes the departnent by
creating a structure to provide fire protection services for the
conmuni ty. Revi ews existing or proposed | egislation,
regul ati ons, ordi nances, and court rulings, or collects data for
pl anni ng, and reviews departnmental structure and operations in
light of this data to determne if changes are needed.
ldentifies target areas for inmprovenment in productivity, and
develops and initiates prograns to inprove the quality and
ef fectiveness of service.

Establishes a system of performance evaluations, setting
performance standards and providing training for eval uators.
Mai nt ai ns  pronoti onal eligibility |lists and reconmmends
pronmotions in accordance with civil service |aw. Est abl i shes
and mai ntains a bal ance of neeting enployee needs with neeting
organi zati onal goal s.

Devi ses a ri sk managenent and safety program for the departnent
and monitors the results of this program Est abl i shes and
mai ntai ns a systemof line inspections. Establishes an internal
affairs review process to investigate any viol ati ons of the code
of conduct for departnment nenbers.
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Manages the operation of the general accounting systemfor the
departnment to provide a financial record of departnment
operations. Authorizes the expenditure of funds allocated for
fire departnent operation, making sure that such expenditures
are in accordance with the budget. Prepares a departnenta
operating budget. Purchases equi pnment and supplies for the
depart nment.

Est abli shes policy for, oversees, and utilizes a system of
informati on nmanagenent designed to organize and process
information for use in the admnistration of the departnent.
Conpi | es, organi zes, and anal yzes data needed and wites reports
required to docunent the activity of the departnent. Conpletes
any records or forms required of the chief officer of the
depart ment. Wites letters in answer to witten or oral
requests or as required to address needs of the fire service.
Wites public service announcenents, news rel eases, or any ot her
departnment statenments for publication.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
rel easing informati on and gi vi ng assi stance when needed. Serves
as department representative at any required neetings. Wites
and delivers speeches on fire prevention and related fire
departnment topics before school and civic groups. Serves as
departnment representative to the news nedia. Handl es conpl aints
from the public concerning fire departnent operations or
concerning procedures related to the handling of energency
medi cal services. Wrks wth boards and agencies whose
operations affect the fire departnent.

Supervises all subordinate enployees of the fire departnent.
Sets long term goals, reviews work to be done, and del egates
assi gnnments, nonitoring and eval uati ng work performance. Revi ews
reports witten by subordinates. Provides for on-the-job
training. Adjusts work schedul es and approves | eave. Counsels
enpl oyees who are experiencing work problenms, and handles
enpl oyee conplaints and grievances. Provi des for enployee
growth and career devel opnment and notivates enployees.
Mai nt ai ns di sci pline.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmaintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
for outside instruction to neet any training needs for which
prograns are not available within the departnment. Serves as an
instructor for formal classroomtraining provided as part of the
departnment's program

Oversees the general care, maintenance, and use of departnent
equi pnent, vehi cl es, and property. Provi des for a
communi cati ons systemfor the departnent that includes a system
for receiving calls and alarnms and dispatching personnel, as
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well as for handling calls to and fromthe energency scene and
handl i ng non-energency calls.
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Devel ops and i npl enents an energency managenent systeny directs
and controls fireground operations; and directs and nonitors
i ntermedi ate conmand staff. Directs the handling of emergencies
i nvol vi ng hazardous materials. Devel ops and mai ntains a system
to provide for organized, rapid care to persons suffering from
injury or illness.

Directs a program of fire inspections and pre-fire planning.
Directs a programof fire investigations to determne if fires
occurring in the jurisdiction were the result of arson.

Perforns any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenments nust be net before
adm ssion to exam nation.

1. Must meet all requirenents of the MUNI Cl PAL FI RE AND POLI CE
CIVIL SERVICE LAW including being a citizen of the United
States, being a qualified elector (voter) of the State of
Loui si ana, and passing a civil service exam nation for the
position.

2. Before appointnment, nust pass a nedical exam nation
designed to denonstrate good health and physical fitness
sufficient to performany required duties of the position.

3. Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and
at least fifteen (15) years, with five (5) of those years
as an On-Line Captain or above of progressively responsible
experience in the Fire Service as a nenmber of a paid, ful
time Fire Departnent, with experience in Fire Operations,
to include; fire suppression, rescue and enmergency nedi cal
services; and Fire Admnistration, to include; possession
of | eadershi p, organi zational, and managerial skills which
shoul d include; long range planning and budgeting. Muist
possess the ability to comunicate with other, both orally
and written.
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